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MISSION STATEMENT 

 

We Live and Learn in faith and love for the Lord. 

 
Aims of the School  

 

We believe that people learn best in different ways.  At Sacred Heart Catholic Primary School, we 

provide a rich and varied learning environment that allows children to develop their skills and abilities to 

their full potential. 

 

Our School aims through the values of the Gospel to provide the highest standard of education by: 

 

 Living the Mission Statement through our Caring Code and providing equality of opportunity. 

 Providing a Catholic Christian setting in which children can become confident, resourceful, 

enquiring and independent learners. 

 Fostering a growth of commitment to the love and service of Christ through the teaching and 

practices of the Catholic Church. 

 Promoting respect and understanding of other cultures and religions. 

 Recognising that parents are the prime educators and encouraging a close partnership between home 

and school. 

 Educating the whole child to become happy, confident, caring responsible future citizens. 

 Providing a broad balanced National Curriculum underpinned by the Catholic Ethos. 

 Encouraging high standards of behaviour and all-round achievement for each child. 

 Setting targets to enhance the quality of teaching and learning. 

 Working in partnership with the Parish, local community and industry to develop an understanding 

of the wider world. 

 

 

Our Mission Statement and Aims underpin every aspect of day-to-day life in our school community. To 

help achieve these aims our school offers a happy, safe and welcoming atmosphere. 

 

Children are encouraged to learn through first-hand experience in a stimulating environment. Staff 

development is a priority, and the school boasts a highly professional team with considerable expertise. 

 

Governors commit themselves to supporting the development of our school. 
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Executive Principal’s Welcome Letter 
 

 

Updated Spring 2022 

 

Dear Parents, 

 

Welcome to Sacred Heart Catholic Primary School. I hope that you find the website both useful and 

informative.  I am delighted to have been appointed as the new Executive Principal and honoured to 

serve the community. 

 

Choosing the right school for your child is one of the most important decisions you will make. Our 

website will allow you to make an informed choice and explore what Sacred Heart School has to offer. 

My vision for all children is that they receive a high quality, broad and balanced education, equipping 

them with the necessary skills, knowledge and understanding required for their futures. I also believe 

children learn best when they are happy, therefore, I aim to ensure all children feel safe, valued and 

listened to. 

 

Although academic success is important, we are a caring community which aims to promote a culture of 

respect and understanding.  Our school mission statement underpins the school’s values and teaches 

children that they are all unique and special, therefore, creating a sense of worth, knowing that everyone 

is loved by Our Lord. 

We seek to create a learning environment which enables the children to succeed to the best of their 

ability and creates a culture whereby God given gifts and talents are nurtured. 

 

As a Catholic school, community is at the heart of everything we do. We pride ourselves for the support 

we offer to our families and the links we have with our parish and wider community. 

To conclude, our school is much more than just an educational establishment. It is a place which offers 

children the stability and enrichment that they need to become well rounded and responsible Catholic 

citizens. 

 

Please take time to explore and enjoy our website and our twitter page. If you require any further details, 

please contact us. 

 

Mrs. C. Dalzell M.A. 

 

Executive Principal 
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An Introduction to Sacred Heart Catholic School 

 
The full school address is as follows: 

 

 Sacred Heart Catholic School 

 Earlsbury Gardens 

 Birchfield 

 Birmingham 

 B20 3AE 

 

 Telephone 0121-356-4721  

 Email    enquiry@sacredheart-sch.net    

 Website www.sacredheart-sch.net 

 

 Executive Principle – Mrs C Dalzell 

 Acting Head of School – Mrs G Elliott  

 
Sacred Heart is a voluntary aided mixed Catholic Primary School.  It caters for approximately 210 

children ages 4+ to 11 years. 

 

We are essentially a Catholic School.  We aim to foster the development of our pupils in their faith, 

through example and shared values. 

 

Children are prepared for the Sacraments of Penance, the Eucharist and Confirmation.  A weekly class 

Mass, to which all parents are invited, is held in the School Chaplaincy. 

 

If our teaching is to be effective it must be supported at home, particularly by the example of parents in 

the practice of their religion. 

 

Right from the beginning, therefore, we ask for the support of all parents in the education of their 

children so that home and school can work in harmony for the good of each child. 

 

Parents are encouraged to attend these so they can share in this valuable aspect of religious life with 

their children 

 

 
The School Day  

   8.40 a.m. - 3.15 p.m. 

 

Morning Break    10.30 a.m. - 10.45 a.m. 

 

Lunch      12.20 p.m. - 1.20 p.m. 

 

School ends at     3.15 p.m. 

 

Children should not leave the school premises once they have entered. 
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FY Pupils Starting School 

 

During the summer term before children enter the Foundation Year, parents and children are invited to a 

meeting. They are given information about the school, an opportunity to meet some members of staff 

and a chance to look around the school. This meeting is kept as informal as possible so that we can 

begin the process of getting to know each other. They join a number of activities and meet the staff with 

whom they will be working. We actively encourage parents to stay with their child as this helps them to 

gain confidence in their new surroundings. 

 

During this time, you will be given information about our arrangements for admitting the children so 

that they may have a happy start to school life. We know that this can be a difficult time for parents as 

well as children. Please be assured that we are sensitive to your feelings and will help in any way we 

can. We are sure that we share a common aim - to give your children the best possible start to school 

life. 

 
 

Extra-Curricular Activities 

The school seeks to provide as many opportunities as possible, particularly for the older children, to 

develop skills and interests which are either not pursued in depth, or cannot be provided for in the 

curriculum. Children are welcome to join in such activities as are arranged both before and after school. 

There are many extracurricular activities that have being taking place over the past couple of years for 

both boys and girls from Year 1 upwards including; Multi skills, Cricket, Rugby, Football coaching, 

Netball Club and Matches, Football Matches, Hand-Eye Coordination, Multi skills, Basket Ball. 

 

Of the many activities arranged, some of these are delivered by professional sports coaches, others are 

led by school staff. School teams are selected on merit from interested children who wish to represent 

the school. 

 

We have also played a number of interschool league matches for 7 a side football, to varying degrees of 

success. 

Athletics competitions held at the City’s Alexander Stadium providing a terrific experience for the 

children.  

 
 

Homework 

We recognise that the time and resources available limit the educational experience that any school by 

itself can provide; children benefit greatly therefore from the mutual support of parents, carers and 

teachers in encouraging them to learn both a home and at school.  Homework is an important way of 

establishing a successful link between home and school.  We aim for all our children to develop as 

independent learners and we believe homework will help children to acquire this skill. 

 

Homework plays a very positive role in raising a child’s level of attainment.   

We also acknowledge the important role of play and free time in a child’s growth and development.  We 

would not wish to prevent children from taking part in out of school activities, parish activities, clubs 

and organisations that can also develop their social, spiritual and physical skills.  Children spend more 

time at home than at school, and we believe they develop their skills, interests and talents to the full if 

supported by their parents or carers to make the maximum use of these experiences and opportunities 

that are available outside school. 

 

We increase the amount of homework that we give the children as they move through the school:  

Foundation Year  

Foundation – Homework is based mainly on reading activities throughout the year. Children receive 

sound sheets to reinforce school work until all 42 sounds are covered. They are given a reading book/ 

ditty which may include high frequency words to share and practise each week. 

Year 1 and Year 2  
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Children in year 1 and year 2 should spend approximately one hour per week on homework which 

includes reading with an adult.  

Year 3 and Year 4 

Children in year 3 and year 4 should spend approximately 1 hour and 30 minutes per week on English 

(reading, writing, spelling …), Maths and other topic related work. 

Year 5 and Year 6 

Children in year 5 and year 6 should spend approximately 30 minutes per night on a range of activities 

across all aspects of the curriculum. 

 
All children from Foundation upwards will be given a reading record which staff, parents, carers and 

children are expected to record the books they have read and note any comments regarding their reading; 

parents are asked to acknowledge that they have heard their child read. 

   

Foundation, Year 1 and Year 2 may also have vocabulary words and sounds to be learnt.   

 
 

Pupil Behaviour 

The educational aims of the school could not be achieved in the absence of orderly conduct and 

satisfactory levels of concentration. The highest standard of behaviour is expected of all children. Self-

discipline and self-motivation are the eventual goals of the school in this area. Pupils are encouraged to 

develop a sense of respect for themselves, other people and the environment. 

 

The children are expected to be obedient, polite and well-behaved inside the school building and on the 

grounds. We encourage and reward effort, good behaviour and work through the house point system. 

Children are able to earn points for which a cumulative total is kept and certificates awarded when 

specific targets are met. All presentations are made in a special Gifts from God assembly each week.  

 

The children are aware of the clearly defined procedures which exist in school for controlling 

undesirable behaviour or unsatisfactory work. The main emphasis of the whole system is placed on 

encouraging and rewarding the positive. The children enjoy receiving their medals and certificates and 

are motivated by this. When problems occur they are dealt with firmly yet sympathetically. In breaches 

of discipline, we would notify parents and work together in a positive way to ensure a satisfactory 

solution. We expect parents to support the school on issues regarding behaviour & discipline. 

 

 

Curriculum Assessment Arrangements 

All the children in our school are assessed by the teachers on a regular daily basis. This is part of the 

professional duties of a teacher. This ensures that we are able to help each child realise their own full 

potential and for the staff to plan the next stage of learning. This continuous teacher assessment takes 

place in all areas of the curriculum. 

 

 

Statements on our Curriculum, our External Test Results and our inspection reports can all be 

found on the Website 

 

Reporting to Parents 

In the autumn term, a briefing session is held in which parents have the opportunity to meet their child’s 

class teacher and be given information about the ways in which school and parents can work in 

partnership for the benefit of the pupils. The Spring term interview is regarded as being crucial to a 

child’s progress, an event not to be missed! The summer term interview is preceded by the annual school 

report which is sent to parents and takes the form of a more informal open evening. At both the Autumn 

and Spring Interviews Staff provide parents with a ‘Parent Mid Term Report’. In addition to these 

formal occasions, it is recognised that there will be many occasions on which parents wish to speak to 
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the class teachers about some element of their child’s school life. This can be arranged, as the need 

arises, with the class teacher concerned.  

 

If you wish at any time to talk with a member of the Senior Leadership Team, this can be arranged by 

telephone or personal visit to the school office. 

 

Letting You Know 

We send out weekly newsletters with information about school events and dates for your diaries. Other 

letters are sent out as needed. All our letters and policies are accessible via the school web site 

[https://www.sacredheart-sch.net/website] All parents are asked to provide us with an email and mobile 

contact number for our ‘Parents Mail’ system. This allows us to electronically send letters to you and 

also contact you directly should the need arise. Parents will be contacted in order of priority on the 

contact form provided by the parent with whom with child resides with for the majority of the week.  
Please ask your child if they have been given any letters to bring home.  

 

 

Jewellery in School 

For children’s safety and to prevent the loss of valued items, jewellery is not allowed in school. The only 

exception to this rule is regarding watches which may be worn; however, watches should not be worn on 

P.E., Games or Swimming days to reduce the possibility of them being lost. Newly pierced ears require 

six weeks before earrings can be removed. To avoid situations where children miss P.E. lessons because 

they cannot remove their earrings, parents should arrange for ears to be pierced at the start of the six 

week summer holiday and then remove them once this time period has elapsed. Make up is not 

permitted in school, e.g. nail varnish. 

 

Hairstyles 

The school places great emphasis on standards of appearance and pupils should avoid extremes of 

hairstyles. Hair should be worn short for boys and not have patterns, lines or artwork shaved into it. 

There should be no ridges nor perceived difference in length of boys’ hair. Girls may wear short 

extensions of natural colour, but hair must be tied back and be of a neat appearance. Fashion styles are 

not allowed, and hair should not be dyed. Wearing of hair gels, mousses and any other styling products 

are not allowed, nor the spiking up of hair.   

 

 

Sun Cream / Protection  

Under no circumstances should Sun Protection Cream be sent into school. If the weather requires sun 

protection this should be applied at home before coming to school. P20 and other similar products offer 

ALL DAY cover.  Similarly, any hay fever and summer allergy over the counter medication should be 

taken prior to coming to school. Obviously hats, sunglasses (not toy ones) maybe worn as required. Staff 

as always will ensure that children have access to their water bottles throughout the day. 

 

Money 

Whenever you send money to school, please seal it in an envelope. It should be labelled clearly with 

your child’s name and class, and the name of his or her teacher. Please specify what the money is for, 

e.g. non uniform day etc. 

However, most payments to school are made through our ‘cashless’ parent pay system that all parents 

are encouraged to sign up to. 

 

Sickness 

If your child is ill and unable to attend school, please let us know as soon as possible on the first day of 

the illness. When your child returns to school, please send a written note explaining the reason for 

absence. If a child is taken ill during the school day, parents will be contacted to make arrangements for 

their child to go home. Permission for a child to leave the school premises during the school day, (e.g. to 

attend Dentist etc.) where possible must be requested in advance in writing. 

https://www.sacredheart-sch.net/website
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First Aid 

Whenever children play there is always a risk of bumps and grazes. We deal with these just as you 

would at home. Most members of staff have First Aid qualifications and we have designated first aiders. 

If your child bumps his/her head, you will be sent a note and a courtesy call will be made. Although we 

administer first aid if unwell, parents will be contacted by telephone in cases of extreme sickness, or a 

nasty accident. The child will be cared for by school staff until their parents arrive to take them home.  

 

If a serious injury is suspected, we will make every effort to contact you immediately so that you can 

take the child for medical treatment. If the injury requires immediate hospital treatment, we will take 

appropriate action and contact you as outlined above. It is very important that we have an emergency 

contact number for you at home or at work and, if possible, an additional emergency contact number e.g. 

grandparent, aunt, etc… 

 

 

Medicine 

Where a dose of antibiotic or other medication (for example, eye drops) has to be administered during 

school hours, the child’s parent/guardian must take the responsibility to bring in the medication and sign 

for staff to administer it to their child.  

 

Any child who is unwell or has a temperature should not be sent to school by parents even with calpol/ 

paracetamol. There is always a risk of these children passing on the illness to others adults and children. 

Children are to be sent to school only if they are temperature free and well in themselves. 

 

 

School Health Service 

Medical examinations are carried out by the Community Physician. Parents are sent an appointment and 

invited to attend all medicals. Other health checks include eye tests and hearing tests.  

 

 

Lunch and Drinks 

Drinking water is freely available in school and the children are encouraged to bring personal water 

bottles each day. Key Stage 1 children are provided with a piece of fruit at the morning break, Key Stage 

2 children may bring a piece of fruit or vegetable for their morning break. The school operates a healthy 

eating policy which means such items as crisps, chocolate and sweets are not allowed at break times.  

 

Your child may either have a school lunch or their own packed lunch. School lunches offer a variety of 

main courses, desserts and drinking water. A vegetarian choice is always available. Also available each 

day is a bread basket, additional vegetables, a salad bar, fruit and yoghurts. Currently the cost of a 

school dinner is £2.35. If your child chooses to bring packed lunch, please ensure, for your child’s 

safety, that any drink is in a plastic container and sandwiches are not wrapped in a plastic bag. Cans and 

bottles of fizzy pop/drinks are not allowed in school. 

 

School dinner money is payable at the beginning of each half term through Parent Pay.  
 

Road Safety 

Your child is a very important person both to you and to our school. We want him/her to develop both 

physically and emotionally and together we can bring out the best in them. We want to prepare children 

for the opportunities, responsibilities and experiences of adult life. Your child’s best road safety teacher 

is you - basic road safety needs to be taught in the street. When your child is out and about with you it is 

your example he or she follows, good or bad. Therefore, for the safety of the children in our school 

parents are not allowed to use the staff car park for collecting and dropping off children. Out of 

consideration parents are expected to leave the pavements clear and any yellow lines or zigzags on the 

surrounding roads.  
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Academy Committee’ Charging Policy 

The charging policy of the Academy Committee is in accordance with the law as stated in the Education 

Reform Act 1988. For additional items such as educational visits, provision of drinks or food, voluntary 

contributions are requested. No child is discriminated against or prevented from participating in such 

events if a contribution has not been made. However, visits will not be able to proceed if sufficient 

contributions are not received and in that case may be cancelled. Costs relating to accommodation are 

charged for residential visits. For extra-curricular activities charges may be made to cover the costs of 

materials or professional fees e.g. sports coaches. 
 

 

Child Protection / Safeguarding 

Where it appears to a member of the school staff that a child may have been abused (physically, 

emotionally, sexually or through neglect), the school is required, as part of the Local Child Protection 

procedures, to report their concern to Social Services immediately. One particular member of staff is 

charged with the responsibility of liaising with the various welfare agencies. At the present time our 

DSL is Mrs Elliott. 

 

Statement on Care and Control of Pupils 

At our school we have a policy on care and control of pupils, part of this policy is concerned with the 

use of reasonable force in school. If staff become aware of, or have a need to become involved in, 

situations where a child may be at risk of hurting themselves or others, or if the behaviour of a child 

seriously disrupts good order in the school or causes damage to property, staff may need to take steps to 

intervene physically. In such circumstances staff will follow the school’s policy for dealing with such 

situations. Any parent wishing to view this policy may do so on request. 

 

Statement on Bullying 

Within the Catholic ethos of our school, the whole issue of one person imposing themselves in any way 

on another is seen as totally negative. Whether the bullying is physical, mental or emotional; whether it 

involves unwelcome attention or influence; whether it simply involves isolation; it is seen as totally 

against the teaching of Jesus Christ and the policy of the school. Where there is a question of bullying, 

as apart from poor relationships or friends falling out the matter will be dealt with most seriously and 

parents will be involved. Bullying is a situation which can never be seen as acceptable. All instances of 

bullying are investigated and dealt with immediately by the staff and SLT. The school has an anti-

bullying policy which aims to ensure appropriate intervention and support. 
 

 
Parental Involvement 

We welcome the involvement of parents in the life of the school. You are invited to attend all the school 

functions, Masses in school or church, special ‘Gifts from God’ assemblies, sports days, plays, 

Christmas productions, carol services and any other seasonal school based activity. We welcome the 

help of those parents, grandparents, parishioners and friends of the school who offer invaluable 

assistance in supporting staff within the classroom in a whole range of activities. If you feel that you are 

able to offer help in any way, we will be glad to talk to you and make arrangements for you to start. 

 

Document Accessibility 

Statutory instruments, circulars and memoranda, together with curriculum documents, Academy 

Committee published minutes and other information, are held in school and may be examined on 

request. Please allow 15 days’ notice for certain documents. The school reserves the right to charge 

reasonable costs of producing copies of documents. 

 

Complaints Procedure. 

We at Sacred Heart Catholic Primary School work very hard as a whole staff to get on well with parents. 

We welcome you into school and we try to keep you informed about the school's policies and your 

children's progress. There may be times, however, when you as a parent or guardian will have 

comments, suggestions or complaints to make. In the first instance you must arrange to discuss matters 
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with your child’s the class teacher, then the phase leader Mrs Elliott or Mr. O’Hara if necessary to 

address the issue. If you are still unhappy about the situation and feel the matter is not resolved, the issue 

may be pursued through our complaints procedure which is to be found on our school website. Parents 

are encouraged to ask the Office staff for a Paper copy of this policy. 

 

 

                                                         
Thank you for taking time to read our prospectus. We look forward to meeting you.  
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I, the pupil, will try to:  

 Follow the teaching of Jesus in all areas of my life and treat others like Jesus wants 

me to. 

 

 Support the prayer and worship of my school and parish community.  

 

 Make sure that I have the right equipment for lessons and I am smartly dressed in the 

school uniform.  

 

 Show respect to other people and their belongings, including school property.  

 

 Complete all of my class work and homework as well as I can.  

 

 Always show good manners and be polite to others. 

 

 Listen carefully and follow instructions. 

 

 Behave well at all times; follow my class rules, and the behaviour policy.  

 

 Walk around school sensibly and quietly. 

 

  

Signed:   ................................................................... Pupil  

 

Date:     .................................................................... 

 

 

 

Sacred Heart Catholic Primary School 

 
HOME-SCHOOL AGREEMENT 

The school mission statement: 

We live and learn in faith and love for the Lord. 

  

 

 

 

WHY DO WE NEED A HOME SCHOOL AGREEMENT? 

 We know what to expect of each other 

 It acts as a reminder of commitments 

 It acts as a clear starting point for new pupils, their 

parents and the school staff and a fresh start each 

academic year. 

 It underpins the school’s clearly stated aims 

 It is to the benefit of pupils, parents and staff 

 It serves as a reminder that we will not tolerate any 

aggressive behaviour towards staff/families or any 

other visitors to the school premises. 
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The school will aim to:  
 
 Educate the whole child through the Gospel values of Christ and encourage prayer 

and worship in the school and parish community.  

 Offer a high standard of teaching.  

 Provide a broad and balanced curriculum and meet the individual needs of your 

child.  

 Give and mark appropriate homework.  

 Care for your child’s safety and happiness.  

 Promote high expectations of learning and behaviour.  

 Encourage good relationships and develop a sense of responsibility.  

 Keep parents informed about their child’s progress and school activities.  

 Work in partnership with children and parents to celebrate success and to try and 

resolve difficulties.  

 Liaise with parents to create a positive working partnership to enable the school 

carry out its duty of care to the child. 

 

 

 

 

 

 

Signed: ………………………………………Class Teacher  

 

Date: ………………………………………… 

 

As Parents / Guardians / We will:  

 
 Support the school’s Catholic mission and aims and encourage my child’s active 

participation in the religious life of the school.  

 See that my child attends regularly and on time refreshed and ready to work, 

notifying the school of reasons for absence.  

 Ensure that family holidays are not taken in term time.  

 Ensure my child always wears correct uniform and brings their P.E. kit when 

required. 

 Encourage a positive attitude to school work and ensure homework is completed  

 Inform the school about any concerns or problems which might affect my child’s 

work or behaviour.  

 Keep the school updated with family/ medical issues that may affect my child. 

 Support the school’s efforts to maintain high standards of work and behaviour and 

support the school’s behaviour policy.  

 Do my best to attend Consultation Evenings and other meetings that may be held to 

discuss my child’s progress.  

 Encourage my child to respect others and the school environment.  

 Liaise with the school staff to create a positive working partnership to enable them to 

carry out their duty of care to my child. 

 

 

Signed: …………………………………………… Parent/ Guardian 

 

Date:    …………………………………………… 
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Expected Code of Conduct at Sacred Heart 
“Love one another” - Everyone is expected to act at all times with courtesy and consideration. 

 

In each class you make it as easy as possible for everyone to learn and for the teacher to teach. 

This means: 

 At the beginning of each session arriving on time, having ready everything needed for the lesson.  

NB. You should always be in your classroom at 8.50am each morning. 

 listening carefully 

 following instructions 

 helping each other when appropriate 

 being quiet and sensible at all times 

 

You move gently and quietly about the school.  

This means: 

 never running, pushing or shouting 

 being ready to help by opening doors 

 standing back to let people pass 

 keeping in line when walking with a class or group 

 in crowded places please keep to the left 

 

You always speak politely to everyone and use a low voice 

You are silent whenever you are required to be 

You keep the school building and grounds clean and tidy so that it is a welcoming place that we can all be 

proud of.  

This means: 

 putting all litter in bins 

 keeping walls and furniture clean and unmarked 

 taking great care of the displays and other people’s work 

 you do not bring chewing gum to school. 

 

Out of school, walking locally or with school groups, you always remember that the school’s reputation 

depends on how you behave. 

 

You take proper responsibility for your own clothing and belongings.  

This means: 

 your uniform is always neat and tidy 

 sports equipment is available when needed 

 everything is marked with your name 

 unnecessary money, toys or other personal belongings are not brought to school 

 personal equipment (pencils, rulers, reading or library books) which are lost or damaged by you will need 

to be replaced or paid for 

 

You do not leave school during the school day without permission. At playtimes and dinner times you are to be 

in the right place at the right time and obey and show respect for supervisory staff. 

This means: 

 you leave the classroom or cloakroom area as directed by your class teacher 

 you go to the toilet and put on your coat before going out and do not come back in without permission 

 when playing out you play games which will not lead to others being hurt or property damaged. 

 in the dining hall you eat your food properly and quietly 

 

At the end of the school day you leave school in an orderly way.  

This means: 

 you leave the classroom or cloakroom area as directed by the class teacher 

 you walk on the paths (not on the Drive) 

 you tell your teacher if you have any problems about getting home, for instance, you have not been met. 

 

REMEMBER, YOU ARE A VALUED MEMBER OF OUR SCHOOL COMMUNITY 

- THE WAY YOU BEHAVE AFFECTS US ALL 


